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This warrant is for use by trustees of common school districts and boards of education in union free, central and village superintendencies.
(The word trustee as used throughout the explanation below refers to trustee, trustees or board of education alike.)

GENERAL DIRECTIONS TO TRUSTEE(S)
AND BOARDS OF EDUCATION

WARRANT ISSUED BY UNION FREE
AND CENTRAL SCHOOL DISTRICTS

1 Prepare or cause to be prepared the tax list, extend or cause to be
extended the taxes to be collected, and total or cause to be totaled the
amounts of the tax levy by towns. The Town Board of Assessors is
required to furnish a duplicate copy of the town assessment roll (Town
Law, section 33) but such lists must be checked for completeness and
accuracy even though this requires going back to the town assessment roll
and/or the previous year’s school tax list.

2 Attach to the tax list the tax warrant signed by the sole trustee or by
at least a majority of the trustees or board of education to direct and
establish authority of the collector (Education Law, section 3513).

3 Fill in “ Estimated Receipts”’ and “ Iistimated Expenditures” irom
the “ Annual School Budget Form ” presented and approved at the annual
school meeting (Education Law, section 3501).

4 Fill out the tax report to district superintendent, Form 3, in the
trustee’s Order-Check Book and forward this report to the district super-
intendent at the time this warrant is placed in the hands of the collector.
Union free, central and village districts have a separate form for Report
of Tax Levy.

5 The trustee(s) or board of education may not legally turn the warrant

and tax list over to the collector until said collector is duly bonded. The-

purchase of a fidelity bond by the trustee(s) is a proper charge against the
school district. The trustee(s) shail indorse his (their) approval on the
bond and forward it to the district superintendent, who will indorse his
approval and file the same in the office of the county clerk (Education
Law, sections 2124 and 2130-5).

6 Within 30 days after September 1st, place the tax list in the hands of
the collector (Education Law section 3501).

7 After the tax list and warrant have been passed into the hands of the
collector, it may legally be changed and corrected only by the following
procedure:

@ A statement listing the errors and the required revisions should
be forwarded by the trustee or clerk of the board to the district super-
intendent or village superintendent.

b The request for authority to correct the tax list should be for-
warded to the Commissioner of Education by the district superintend-
ent, or village superintendent, with a supporting statement of accuracy.
An order will be issued to the trustee(s) or board of education to
correct the warrant on the basis of this supported request.

¢ Such order should be attached to the tax list by the collector as
evidence of authority for such corrections (Edwcation Law, section
3512).

8 The regular tax warrant authorizing the collection to start during the
period from September 1st to October 1st should be issued to expire
before December 1st, so that the return tax claim may be filed by December
1st. The trustee, as an emergency measure, may grant the collector a
renewal of a special school tax warrant by dating and signing his indorse-
ment on the face of the warrant (Education Law, section 3517).

9 The trustee shall require the collector to return the warrant on the
date of its expiration. At the same time the collector shall make a full
and complete statement of the taxes remaining unpaid on forms provided
by the county treasurer (Education Law, section 3526). On or before the
first day of December the trustee(s) shall file with the county treasurer
the return tax claim bearing certificate of the trustee(s) and the collector’s
affidavit (Education Law, section 3527).

10 Within 15 days after this tax list and warrant is returned to the
trustee(s) by the collector, it must be filed with the district superintendent
(Education Law, section 3528), who in turn must file it with the town
clerk of the town in which said collector resides on ot before July 1st of
each year. In superintendencies it shall be filed directly with the town
clerk by the board of education.
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1 The board of education should, by resolution duly adopted, authorize
its warrant to be attached to the tax lst. This resolution fixing the
amount of the total levy confirms the extension of the roll and fixes the
exact date of validity of the tax lien upon the real property.

2 Tax warrants are usually issued for 30 or 60 days but may be issued
for any given number of days from start of collection to December lst.
If a renewal is authorized by the board of education, it must be for exactly
the same length of period for which it was originally issued. Such exten-
sion must be indorsed on the warrant by affixing date and signatures.

3 The board of education should instruct the collector to make a report
in writing at the expiration of the warrant, listing by fownms the total
assessed valuation, the tax rate, the total tax levy, the total amounts col-
lected and the total amounts remaining uncollected.

4 On receipt of the collector’s account of unpaid taxes, the board of
education, on comparing the collector’s return of unpaid taxes with the
original tax list and determining that it be correct, shall so certify and
immediately transmit the account, affidavit and certificate to the treasurer
of the county so that the saine shall, be received by him not later than the
.2231:7 day of December following the levy of the tax (Education Law, section

27).

Appointment of Collector by Board of Education

1 The resolution of appointment should place this officer either on a fee
lz)allsig as provided by sectien 3519, or on a salary as provided by section

30.

2 In a school district im which the collector receives a fixed compensa-
tion in liew of fees the d:‘lﬁuent tax penalties are fixed by law as follows:

All the taxes re ing unpaid after the expiration of the 30-day
period bear interest et the rate of 1 per cent per month, until the
return of the collector’s warrant. The account of unpaid taxes filed
with the county treasurer should include the amount of the taxes
remaining unpaid, plus the amount of such interest on such unpaid
taxes as computed as of the date of the return of the collector’s war-
rant. All such interest collected by the district tax collector or paid
by the county treasurer shall belong to the school district.

3 In a school district in which the collector is on a fee basis, the collector
may retain only such fees as are actually collected by the collector. No
collector’s fees based on de.inquent taxes reported as unpaid may be added
to the return tax claim.

DIRECTIONS TO COLLECTOR

1 Read warrant and ascertain that it is properly signed and dated by
sole trustee or a majority of trustees or board of education.

2 Return this tax wartant and original tax list to the trustee(s) or
board of education at date gf expiration. ;

3 Obtain from the county treasurer’s office the necessary bl forms
on which to make your complete account of all taxes remaining finpaid at
the time of the expiration f the warrant.

4 Return to the trustee(s) or board of education your complete account
of unpaid taxes, certifying by your signed affidavit that * after diligent
efforts you are unable to eollect same,” witnessed by any notary public,
justice of the peace, or any other officer authorized to administer oaths.
The trustee(s) or board of education, on comparing your return of unpaid
taxes with the original ta® list and determining that it be correct, shall so
certify and immediately trphismit the account, affidavit and certificate to
the treasurer of the county so that the same shall be received by him not
later than the first day of |Jecember following the levy of the tax.

5 Complete and file the (#illector’s tax report showing by towns the total
assessed valuation, the tay“rate, the total tax levy, the total amount col-
lected and the total amounfy remaining uncollected. )

BUDGET

Estimated Receipts
Balance on hand ...... PN P

State Aid including Federal.......... cee
Tax on Property ...........covinnn.n.
Tuition . .oviiiin it e s e
Other Sources «....veveiueanns B

Total Receipts and Balance............ $é.{/

Estimated Expenditures
General Control ....ovvvevenrirnnsnnn.. L |
Instructional Service .........coeevuneenn ﬁ" X
Operation of Plant ..........coioniiins e
Maintenance of Plant

Auxiliary Agencies ........vviienninann,
Fixed Charges ...vovviiiniiieninnnnns

Total Current Expenses .............. $‘r¥3

Debt Service
Capital Outlay
Balance —end of year ...vvviiniiiniiit o,

Total Payments and Balance ........... b S

TAX WARRANT

To the collector of %ol district 106, wue-...
town of 7
county of J; . z: ;"" State

7
N

You are hereby commanded : y
1 To collect taxes in total sum of $f5‘;/'7y in the

that collectors are authorized to collect town and county tax

2 To give notices in accordance with section 3518 and 35
cation Law.

3 To receive from each of the taxable corporations and n
on the attached tax roll the sums listed or so much thereof as
paid to you within 30 days from date of this warrant, toge
cent on each dollar thereof.

4 To collect after the expiration of 30 days the residue of
paid, together with the fees prescribed in sections 2130 an
Education Law.

5 To return this warrant within 40. days and if any ta:
shall be unpaid at that time you shall deliver to us an accoun

This warrant is issued by authority of article 71 of the E
and has the same force and effect as a warrant and tax list
board of supervisors. It is effective immediately after it is p
by the trustee or a majority of trustees.

Given under #Z%¥... hand this $¢‘{ay of 4

Signatures of mu%)
\,me’*y ;B

Note: The amount of taxes to be collected should corres
total entered on the summary on the back of this form.



SUMMARY OF TAX ROLL

Before the tax warrant and tax roll are placed in the hands of the collector the following summary should be made to prove up the tax roll. (See columns 2 and 4.)

After the tax warrant has passed into the hands of the collector, if changes are made to amend or correct the tax roll, revised final totals should be entered on the following form. (See colamns 3 and 5.)

The summary totals as originally entered and proved, or as adjusted because of authorized changes made, shall be the basis of the collector’s report to the trustee(s) or board of education at the expiration of the-
rarrant.
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_. This warrant is for use by trustees of common school districts and boards of education in union free; central and village stperintendencies.

(The word trustee as used throughout the explanation below refers to trustee, trustees or board of education alike.)

GENERAL DIRECTIONS TO TRUSTEE(S)
AND BOARDS OF EDUCATION

WARRANT ISSUED BY UNION FREE
AND CENTRAL SCHOOL DISTRICTS

1 Prepare or cause to be prepared the tax list, extend or cause to be
extended the taxes to be collected, and total or cause to be totaled the
amounts of the tax levy by towns. The Town Board of Assessors is
required to furnish a duplicate copy of the town assessment roll (Town
Law, section 33) but such lists must be checked for completeness and
accuracy even though this requires going back to the town assessment roll
and/or the previous year’s school tax list.

2 Attach to the tax list the tax warrant signed by the sole trustee or by
at least a majority of the trustees or board of education to direct and
establish authority of the collector (Education Law, section 3513).

3 Fill in ** Estimated Receipts ’ and “ Estimated Expenditures” from
the *“ Annual School Budget Form ” presented and approved at the annual
school meeting (Education Law, section 3501).

4 Fill out the tax report to district superintendent, Form 3, in the
trustee’s Order-Check Book and forward this report to the district super-
intendent at the time this warrant is placed in the hands of the collector.
Union free, central and village districts have a separate form for Report
of Tax Levy.

5 The trustee(s) or board of education may not legally turn the warrant
and tax list over to the collector until said collector is duly bonded. The
purchase of a fidelity bond by the trustee(s) is a proper charge against the
school district. The trustee(s) shall indorse his (their) approval on the
bond and forward it to the district superintendent, who will indorse his
approval and file the same in the office of the county clerk (Education
Law, sections 2124 and 2130-5).

6 Within 30 days after September lst, place the tax list in the hands of

the collector (Education Law section 3501).

7 After the tax list and warrant have been passed into the hands of the
collector, it may legally be changed and corrected only by the following
procedure :

@ A statement listing the errors and the required revisions should
be forwarded by the trustee or clerk of the board to the district super-
intendent or village superintendent.

b The request for authority to correct the tax list should be for-
warded to the Commissioner of Education by the district superintend-
ent, or village superintendent, with a supporting statement of accuracy.
An order will be issued to the trustee(s) or board of education to
correct the warrant on the basis of this supported request.

¢ Such order should be attached to the tax list by the collector as
evidence of authority for such corrections (Education Law, section
3512). ‘

8 The regular tax warrant authorizing the collection to start during the
period from September lst to October 1st should be issued to expire
before December 1st, so that the return tax claim may be filed by December
1st. The trustee, as an emergency measure, may grant the collector a
renewal of a special school tax warrant by dating and signing his indorse-
ment on the face of the warrant (Education Law, section 3517).

9 The trustee shall require the collector to return the warrant on the
date of its expiration. At the same time the collector shall make a full
and complete statement of the taxes remaining unpaid on forms provided
by the county treasurer (Education Law, section 3526). On or before the
furst day of December the trustee(s) shall file with the county treasurer
the return tax claim bearing certificate of the trustee(s) and the collector’s
affidavit (Education Law, section 3527).

10 Within 15 days after this tax list and warrant is returned to the
trustee(s) by the collector, it must be filed with the district superintendent
(Education Law, section 3528), who in turn must file it with the town
clerk of the town in which said collector resides on or before July 1st of

each year. In superintendencies it shall be filed directly with the town.

clerk by the board of education.

B1857-Mr52-3650(33759)*

1 The board of education should, by resolution duly adopted, authorize
its warrant to be attached to the tax list. This resolution fixing the
amount of the total levy confirms the extension of the roll and fixes the
exact date of validity of the tax lien upon the real property.

2 Tax warrants are usually issued for 30 or 60 days but may be issued
for any given number of days from start of collection to December 1st.
If a renewal is authorized by the board of education, it must be for exactly
the same length of period for which it was originally issued. Such exten-
sion must be indorsed on the warrant by affixing date and signatures.

3 The board of education should instruct the collector to make a report
in writing at the expiration of the warrant, listing by fowns the total
assessed valuation, the tax rate, the total tax levy, the total amounts col-
lected and the total amounts remaining uncollected.

4 On receipt of the collector's account of unpaid taxes, the board of
education, on comparing the collector’s return of unpaid taxes with the
original tax list and determining that it be correct, shall so certify and
immediately transmit the account, afidavit and certificate to the treasurer
of the county so that the same shall be received by him not later than the
ﬁ;_st day of December following the levy of the tax (Education Law, section
3527).

Appointment of Collector by Board of Education

1 The resolution of appaintment should place this officer either on a fee
gﬁlg as provided by section 3519, or on a salary as provided by section
2 In a school district in 'which the collector receives a fixed compensa-
tion in liew of fees the delinguent tax penalties are fixed by law as follows:
All the taxes remaiming unpaid after the expiration of the 30-day
period bear interest a} the rate of 1 per cent per month, until the
return of the collector’s warrant. The account of unpaid taxes filed
with the county treasurer should include the amount of the taxes
remaining unpaid, plus the amount of such interest on such unpaid
taxes as computed as of the date of the return of the collector’s war-
rant. All such interest collected by the district tax collector or paid

. by the county treasurer shall belong to the school district.

3 In a school district in which the collector is on a fee basis, the collector
may retain only such fees as are actually collected by the collector. No
collector’s fees based on delinquent taxes reported as unpaid may be added
to the return tax claim.

DIRECTIONS TO COLLECTOR

1 Read warrant and ascertain that it is properly signed and dated by
sole trustee or a majority of trustees or board of education.

2 Return this tax wanant and original tax list to the trustee(s) or
board of education at date pf expiration.

3 Obtain from the county treasurer’s office the necessary blank forms
on which to make your complete account of all taxes remaining unpaid at
the time of the expiration of the warrant.

4 Return to the trustee(s) or board of education your complete account
of unpaid taxes, certifying by your signed affidavit that “ after diligent
efforts you are unable to collect same,” witnessed by any notary public,
justice of the peace, or aiy other officer authorized to administer oaths.
The trustee(s) or board of education, on comparing your return of unpaid
taxes with the original taxylist and determining that it be correct, shall so
certify and immediately tfansmit the account, affidavit and certificate to
the treasurer of the county so that the same shall be received by him not
later than the first day of Pecember following the levy of the tax.

5 Complete and file the dollector’s tax report showing by towns the total
assessed valuation, the tax rate, the total tax levy, the total amount col-
lected and the total amounts remaining uncollected.

it

BUDGET
Estimated Receipts / -
Balance on hand ..........ccieviiienn $/
State Aid including Federal.............
Tax on Property «ovvievieeeiieeniennt 4‘4
Tuition «..evuievvinnviinananennnnnanns
Other Sources
Total Receipts and Balance............ $f/

Estimated Expenditures

General Control .......c.oviiieennnnn.
Instructional Service
Operation of Plant

Maintenance of Plant ..................

Auxiliary Agencies ........... ...

Fixed Charges

Total Current Expenses .............. $T:
Debt Service
Capital QOutlay
Balance—endof year ........c.oviiiiit . L
Total Payments and Balance ........... $eenene X,
TAX WARRANT

&

To the collector of schopl district 0. coeeeeeeee e
town of

county of

M
State
/4

You are hereby commanded : [}

1 To collect taxes in total sum of $é¥//'%n th

that collectors are autharized to collect town and county tax

2 To give notices in accordance with section 3518 and 35

cation Law.

3 To receive from each of the taxable corporations and 1

on the attached tax roll the sums listed or so much thereof a
paid to you within 30 days from date of this warrant, tog
cent on each dollar thereof.

4 To collect after the expiration of 30 days the residue o

paid, together with the fees prescribed in sections 2130 ar
Education Law.

5 To return this warrant within ‘Q days and if any ts

shall be unpaid at that time you shall deliver to us an accour

This warrant is issued by authority of article 71 of the [

and has the same force and effect as a warrant and tax lis
board of supervisors. It is effective immediately after it is ;
by the trustee or a majority of trustees.

Given under M hand this % g day of A;z'

{.

Signatyres of trz‘tstee(%
Voirg L Ao
~ /

Note: The amount of taxes to be collected should corre

total entered on the summary on the back of this form.



Before the tax warrant and tax roll are placed in the hands of the collector the following summary should be made to prove up the tax roll. (See columns 2 and 4.)
After the tax warrant has passed into the hands of the collector, if changes are made to amend or correct the tax roll, revised final totals should be entered on the following form.

SUMMARY OF TAX ROLL

(See columns 3 and 5.)

The summary totals as originally entered and proved, or as adjusted because of authorized changes made, shall be the basis of the collector’s report to the trustee(s) or board of education at the expiration of the

varrant.
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TAX WARRANT

This warrant is for use by trustees of common school districts and boards of education in union free, central and village superintendencies.

(The word trustee as used throughout the explanation below refers to trustee, trustees or board of education alike.)

DIRECTIONS TO TRUSTEE(S)

1 Prepare or cause to be prepared the tax list and sign the warrant
directing the collector to proceed with the collection of taxes. Where
separate tax book is used, attach this warrant thereto.

2 Total the amount of the tax list so that the collector may later
be credited with the amount of his statement of the uncollected
portion of the warrant.

3 Fill in * Estimated Receipts ” and “ Estimated Expenditures”
from the ** Annual School Budget Form ™ presented at the annual
school meeting (Education Law, section 3501).

4 Fill out the report of Tax Levy on the form provided in the
trustee’s Order-Check Book and forward this report to the district
superintendent before this warrant is placed in the hands of the
collector. Union Free, Central and Village Districts have a separate
form for Report on Tax Levy.

5 The trustee may not legally turn the warrant and tax list over
to the collector until said collector is duly bonded. Either a fidelity
bond from a bonding company or a personal bond with at least two
sureties is necessary. The bond is subject to the approval of the
trustees.

6 Within 30 days after September 1st, place the tax list in the
hands of the collector (Education Law, section 3501).

7 After the tax list and warrant has passed into the hands of the
collector, it may not be changed or amended without an order from
the Commissioner of Education pursuant to section 3512 of the
Education Law.

8 The trustee, as an emergency measure, may grant the collector
one renewal of this warrant for a period of 60 additional days by
signing and dating his indorsement of the renewal in the space
provided below the commands to collector (Education Law, section
3517).

9 In order to secure an additional renewal of the tax warrant, the
trustee must secure the signed indorsement of the town supervisor
on the face of this warrant approving such renewal.

10 The trustees shall require the collector to return the warrant
prior to or on the date of its expiration. He shall also make a full
and complete statement of the taxes unpaid upon forms provided by
the county treasurer. (§3526). On or before the first day of April
the trustee shall file with the county treasurer the return tax claim
bearing certificate of the trustee and the collector’s affidavit (Educa-
tion Law, section 3527).

11 Within 15 days after this tax list and warrant is returned to
the trustee by the collector, it must be filed with the district superin-
tendent (Education Law, section 3528) who in turn must file it with
the town clerk before July Ist of each year. In superintendencies it
shall be filed directly with the town clerk by the board of education.
B1583-F49-3000(29436)

Budget

appioved at annual meeting
%&&4 g
[

Estimated Receipts

1953 and on file in clerk’s records.

Balance on hand ...................... $$000 ............
State Aid including Federal............. ... 3000 ............
Tax on PLoperty ...oevveeeeseeeeeeennn o &J’VV .........
TWHOL cive it e i
Other SOUICES +..vevnnneveervnnunenann

Total Receipts and Balance............

Estimated Expenditures
General Control ......c..oviivinna.
Instructional Service ...................
Operation of Plant ......ccvvvvneinenn,
Maintenance of Plant %.................

Auxiliary Agencies .
Fixed Charges ...

Total Current Expenses

Debt Service

Capital Qutlay .... ............ Veeeoas
Balance —end of year .......... e d 4700 00O
Total Payments and Balance ...... » R $//|5- }«ad

DIRECTIONS TO COLLECTOR

1 Read warrant and.ascertain that it is properly signed and dated
by trustee or a majority of trustees.

2 Return this tax warrant and original tax list to the trustee at
date of expiration. Tlis warrant expires 60 days from date signed
by trustee(s) unless the collector has secured the indorsement of the
trustee(s) granting an extension.

3 Secure a return tax form from the county treasurer’s office and
prepare a complete stagzment of the uncollected portion of the tax list.

4 Deliver the return’tax claim with the original warrant to the
trustee with your signed-affidavit witnessed by a notary public or .

justice of the peace, that “after diligent efforts you:are unable to- .

collect the same ” (Edaufﬁiou Law, sectian 3528).

1o,

‘

To the collector of sciool district no. e X
town of
/
county of ...y State

You are hereby commanded :

P
1 To collect taxes in total sum of $é§él/172

manner that collectors are authorized to collect town and

2 To give notices in accordance with section 3518 an
Education Law.

3 To receive from each of the taxable corporations
persons on the attached tax roll the sums listed or so mut
is voluntarily paid to you within 30 days from date of
together with one cent on each dollar thereof.

4 To collect after the expiration of 30 days the residu
not paid, together with the fees prescribed in sections 2
of the Education Law.

-

5 To return this warrant within 60 days and if any
list shall be unpaid at that time you shall deliver to v
thereof according to law.

This warrant is issued by authority of article 15 of t
Law, and has the same force and effect as a warrant
issued by the board of supervisors.” It is effective imm
it is properly signed by the trustee ora majority of trus

Given under M hand this / ....... day of &

[Signed]cy//ldf..‘.kx? 7 :

Renewal of Warrant
First Renewal 19..... for

[Signed]

Second Renewal My 19 for
[Signed]
Nated and approved

Town
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